
Microsoft Teams 

We are using Microsoft Teams in the academy to upload resources such as 

sensory stories, and activities.  We will also use Teams to host face-to-face 

interactions. 

How to Access Teams from home 

 

1. If you are using a mobile device and you do not have Microsoft Teams installed, please find 

it in the Play or App Store and then open it.  

 

 

 

 

 

 

 

 

2. If you are using a computer with Windows search for Microsoft Teams and open the 

programme. 

3. Alternatively, you can access Teams straight from the internet following this link Log In | 

Microsoft Teams  

4. Please enter the email address provided by the academy for your child with the given 

password.  The email address has been attached to your child’s class team. 

5. Once in the class team you will be able to see the uploaded resources.   Resources are in the 

‘Files’ section. 

 

 

Accessing files from a computer 

 

 

 

 

https://www.microsoft.com/en-gb/microsoft-365/microsoft-teams/log-in
https://www.microsoft.com/en-gb/microsoft-365/microsoft-teams/log-in


 

 

   Accessing files from a mobile device  

• Click ‘more’ 

• Click ‘files’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. If you need any help or encounter any issues, please do not hesitate to contact your child’s 

teacher.  Alternatively, you can access help for using Microsoft Teams via this link Microsoft 

365 Training  

 

 

 

 

https://support.microsoft.com/en-us/training
https://support.microsoft.com/en-us/training

